Library Associates Companies Em p | Oy m ent Ap p I I C atl 0 n

Please complete all questions either printing in ink or online. Include any supplemental information which you feel would be helpful
in the consideration of your qualifications. No aspect of employment will be influenced by an applicant’s or an employee’s race,
color, religion, sex, gender identity, national origin, ancestry, or physical or mental handicaps. All employment decisions will be
made solely on the basis of the individual’s qualifications as related to the requirements of the position being filled.

PERSONAL DATA

LAST NAME FIRST NAME MIDDLE DATE
PRESENT ADDRESS cIry STATE ZIP CODE
HOME TELEPHONE ALTERNATE TELEPHONE EMAIL ADDRESS
HAVE YOU EVER WORKED OR ATTENDED SCHOOL UNDER ANY OTHER NAME? YES[ ] NO[ ] IF YES, GIVE NAMES AGE IF UNDER 18
IF HIRED, CAN YOU FURNISH PROOF THAT YOU ARE EITHER A CITIZEN OF HAVE YOU EVER BEEN GRANTED A SECURITY CLEARANCE? YES[ ] NO[ ]
THE UNITED STATES OR OTHERWISE LEGALLY PERMITTED TO WORK IN IF YES, INDICATE LEVEL OF CLEARANCE AND IF IT THE CLEARANCE IS STILL
THE UNITED STATES? YES[ ] NO[ ] ACTIVE.
HAVE YOU EVER BEEN CONVICTED OF A CRIMINAL OFFENSE (FELONY OR MISDEMEANOR)? YES[ ] NO[ ] CAN YOU PERFORM THE DUTIES OF THE
IF YES, PLEASE STATE THE NATURE OF THE CRIME(S), WHEN AND WHERE CONVICTED AND DISPOSITION OF POSITION FOR WHICH YOU ARE
THE CASE. APPLYING WITH OR WITHOUT
RESONABLE ACCOMODATION?
YES[ ] NO[ ]
IN CASE OF EMERGENCY — PLEASE NOTIFY TELEPHONE
ADDRESS cIry STATE RELATION TO APPLICANT

JOB INTEREST

HOW WERE YOU REFERRED? APPLYING FOR: DATE AVAILABLE FOR EMPLOYMENT
[ JFULL-TIME [ ]PART-TIME [ ]TEMPORARY EMPLOYMENT
PREFERRED POSITION PREFERRED LOCATION(S) SALARY EXPECTED

U.S. MILITARY SERVICE

SERVICE BRANCH SPECIALITY / SPECIAL TRAINING RECEIVED DATES OF SERVICE FINAL RANK

PROFESSIONAL SOCIETIES AND ORGANIZATIONS

LIST ALL PROFESSIONAL SOCIETIES AND ORGANIZATIONS TO WHICH YOU BELONG (EXCLUDING ANY ORGANIZATION WHOSE NAME OR CHARACTER
INDICATES THE RACE, COLOR, RELIGION, SEX, OR NATIONAL ORIGIN OF ITS MEMBERS)

HONORS, AWARDS AND ACHIEVEMENTS

INCLUDE PUBLICATIONS, INVENTIONS, TECHNICAL AWARDS, ETC.
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EMPLOYMENT HISTORY

THIS PORTION OF THE APPLICATION MUST BE COMPLETED EVEN IF A RESUME IS SUBMITTED. A RESUME MAY BE USED FOR THE JOB DUTIES SECTION
ONLY. START WITH YOUR MOST RECENT EMPLOYMENT AND LIST ALL THE JOBS YOU HAVE HELD IN THE LAST TEN YEARS OR SINCE LEAVING SCHOOL. BE
SURE TO GIVE COMPLETE ADDRESSES OF PREVIOUS EMPLOYERS. ADDITIONAL INFORMATION MAY BE PLACED ON A SEPARATE SHEET AND ATTACHED.
PLEASE ACCOUNT FOR PERIODS OF UNEMPLOYMENT OF MORE THAN ONE MONTH BELOW OR IN THE SPECIAL COMMENTS SECTION ON THE LAST PAGE.

EMPLOYER

FROM TO

ADDRESS

CITY

STATE ZIP

TELEPHONE

JOB TITLE AND DUTIES

REASON FOR LEAVING

NAME AND TITLE OF SUPERVISOR

BASE RATE OF PAY

Ending: $ /| Start: $ /

OTHER COMPENSATION

MAY WE CONTACT?

[ 1Yes [ ]No

EMPLOYER

FROM TO

ADDRESS

CITY

STATE ZIP

TELEPHONE

JOB TITLE AND DUTIES

REASON FOR LEAVING

NAME AND TITLE OF SUPERVISOR

BASE RATE OF PAY

Ending: $ /___ Start: $ /

OTHER COMPENSATION

EMPLOYER

FROM TO

ADDRESS

CITY

STATE ZIP

TELEPHONE

JOB TITLE AND DUTIES

REASON FOR LEAVING

NAME AND TITLE OF SUPERVISOR

BASE RATE OF PAY

Ending: $ /___ Start: $ /

OTHER COMPENSATION

EMPLOYER

FROM TO

ADDRESS

CITY

STATE ZIP

TELEPHONE

JOB TITLE AND DUTIES

REASON FOR LEAVING

NAME AND TITLE OF SUPERVISOR

BASE RATE OF PAY

Ending: $ /___ Start: $ /

OTHER COMPENSATION
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EDUCATION

HIGH SCHOOL / COLLEGE / TRADE SCHOOL ATTENDED MAJOR AND GPA TYPE OF DATE RECEIVED

CITY, STATE FROM TO MINOR DEGREE

SKILLS COMPLETE IF YOU ARE APPLYING FOR A CLERICAL /SECRETARIAL JOB OR A JOB IN COMPUTER OPERATIONS
SUCH AS DATA ENTRY OR COMPUTER OPERATOR.

DATA ENTRY TYPING / KEYING OTHER TRAINING (CLERICAL, OFFICE MACHINES, ETC.)

[ 1Yes [ ]No

wpm

LIST AUTOMATION EQUIPMENT AND SOFTWARE ON WHICH YOU ARE PROFICIENT

EMPLOYMENT REFERENCES

LIST FORMER SUPERVISORS OR OTHER INDIVIDUALS WHO ARE FAMILIAR WITH YOUR JOB-
RELATED ABILITIES — PREFERABLY ONE AT EACH PLACE OF EMPLOYMENT

NAME

TITLE / JOB RELATIONSHIP

TELEPHONE

SPECIAL COMMENTS

PLEASE INCLUDE ANY OTHER INFORMATION YOU THINK WOULD BE HELPFUL TO US IN CONSIDERING YOU FOR
EMPLOYMENT, SUCH AS ADDITIONAL WORK EXPERIENCE, LANGUAGE SKILLS, HONORS RECEIVED, ETC.

CERTIFICATION

| UNDERSTAND THAT OMISSION OR MISREPRESENTATION OF MATERIAL FACTS IN THIS APPLICATION MAY RESULT IN REFUSAL OF OR SEPARATION FROM
EMPLOYMENT. | HEREBY AUTHORIZE THE COMPANY TO MAKE ANY INVESTIGATION OF MY BACKGROUND DEEMED NECESSARY. | HAVE NO OBJECTION TO
MAKING APPLICATION FOR SECURITY CLEARANCE, IF NECESSARY, SIGNING AN EMPLOYEE AGREEMENT ON CONFIDENTIAL INFORMATION AND INVENTIONS,
OR TAKING A MEDICAL EXAMINATION.

APPLICANT'S SIGNATURE

DATE




